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1. O6mme nosoxeHus

1.1. Hacrosmmii PermamenT paspaoTaH B LENSX CHCTEMATH3AIWH paboThHl ¢
SJIEKTPOHHOH MOYTON O06pa3OBaTENBHOTO YUPEXICHHS M OMpefenseT MOpPSLOK
paboTHI C Hell OTBETCTBEHHBIX NOKHOCTHBIX JIHII.

1.2. Hopms! HacTosimero PernamenTa pacpocTpaHsIOTCs Ha SIEKTPOHHEIE aapeca,
MCTIONB3yeMBIe Ul OQUIMAEHOR KOPPECIIOHICHIMH, 4 HMEHHO: O(QHIHATbHEIN
a[IpeC YYpEeXNECHUS U IIPH HEOOXOMMMOCTH afipeca OTHENbHBIX JOIKHOCTHBIX JIAILL
YUpEXICHUS.

1.3 MynununansHoOe GlOKeTHOe 06Ieo6pa3oBaTensHoe yupexzaenue r.I1laxTel
PocroBckoit obnactu «Cpennss o0meo6pa3oBarenbHas mKkoiaa No8y (manee — QY)
UMeeT OQHIMANBHBIN aipec 3JEKTPOHHOM TIOUTHI: school8@shakhty-edu.ru

1.4, Onexktponnas moura B OY MOXET HCHIONB30BATECS TONBKO B
aIMUHUCTPATUBHBIX U 00Pa30BaTENBHBIX LEJISX.

1.5. Tlo onextpoHHO¥ moure B OY HpOM3BOAMTCS OOMEH uHpopMaIuei
3aKOHOZATENIBHOTO, HOPMAaTHBHO-NIPABOBOIO, y4eGHOI0, y4eGHO-METOMIUUECKOTO
XapakTepa MEXAY YYPEXACHHSIMH O0Opa3oBaHMS, OpraHAMH YIPaBJICHHS
00pa3oBaHHEM pa3HBIX YPOBHEH, ITOCTABIMKAMHU 000pyIOBaHUS U MaTepHalioB,
TONpATIMKaMM,  TIOCTaBIIMKaMM  yCIyI M JAPYTMMH  OPraHH3aIUsaMH,



OPEIIPUATHIMA M YYPEXKICHHSIMH, CBS3aHHBIMH C  00Opa3oBaTelbHBIM
YYpEXIECHUEM NOTOBOPHBIMU WJIM MHBIMHU 00s3aTeIbCTBAMU

1.6. DOnexTpoHHOE COOOIIEHME HE MOOMKHO COJEpPXaTh CEKPETHOM U
KOHOHUICHINAIbHOH KH(GOpMAliK, NEePCOHATBHBIX [TaHHBIX COTPYAHHMKOB H
o0yJaromuxcs.

1.7. DOnexTpoHHOW TMOYTOH MOTYT TMONB30BaThC aaMuuucTpaips OV,
OTBETCTBEHHOE JIMIIO0 3a DJEKTPOHHYIO MOYTy U coTpyaHuku OV (mamee —
ITone3oBarenn), ecnu uHGOPMAIUA He MPOTHBOpeunT 11.1.4. 1 1m.1.5. HacTosAMImErO
Pernamenra.

1.8. ITonp30BarensM 3I€KTPOHHON IIOYTHI 3alpEleHO: YYacTBOBATh B PACCEHLIKE
COOOIIEHUM, HE CBA3aHHBIX C O00pa30BaTeNbHOM WM aJIMHHMCTPATUBHOM
nestenbHOCTEIO OV mepechuiaTh IO IPOU3BONIFHEIM aJipecaM He 3aTpeOOBaHHYIO
HOTpeOHuTeNIMH HHGOPMAIHIO (CIIaM); OTIIPABIISTH COOOIIEHUS IPOTUBO3aKOHHOTO
WA HEITHYHOIO COJAEPIKaHWs; MCIOIb30BaTh MACCOBYIO PACCHUIKY 3JIEKTPOHHOM
IIOYTEI, 32 UCKIIOYCHUEM HEOOXOUMBIX CITydaeB.

1.9. B nensx npenoTBpallieHus MoTepy HHGOpMaIK U 00ecIeYeHrs Oe30I1aCHOCTH
OGHIHANTBEHOTO 3JIEKTPOHHOIO ITOYTOBOTO SIIKKA BCE IOJB30BATENM 3JIEKTPOHHON
TI0YTHI 00s13aHBI BBINOJIHSTE CIEAYIOIIMe NpaBiia: He yKa3hBaTh 0e3 Ciry:keGHOM
HEOOXOAVMOCTH afIpec 3JIEKTPOHHOM MOYTHI B Pa3IMYHBIX 3JIEKTPOHHEIX aHKETAX;
HE OTKpBIBaTh W HE 3allyCKaTh JIOOBIE BIOXXEHHUS JIEKTPOHHOM IOYTEI, €CIIA OHU
IOCTaBJICHBI U3 HEU3BECTHBIX WJIM HEHAAEKHEIX HCTOYHUKOB.

1.10. HacTosmnmii PernmameHT uMeeT cTaTyc JOKaIBHOTO HOpMaTuBHOro akrta OV.
1.11. Ilonmp3oBarenu 3nekTpoHHOU 1ouTEl OY HODKHEI CTPOTO COOIIOAATE NaHHEIN
Pernmamenr.

2. Ilopsnok o6paboTku, mepenadu u NpuéMa JOKYMEHTOB I10 AJIEKTPOHHOM II0YTE
2.1. JIna ob6paboTku, nepenadu U npruéMa WHGOPMAITUH TI0 3JEKTPOHHOM MMoYTe B
OV nprkazoM AupeKTopa Mo LIKOJIe Ha3HaYaeTCsl OTBETCTBEHHOE JIUII0 — OIIEPATOP
3JIEKTPOHHOM NOYTHI (nanee — Oneparop).

2.2. OV pomxHo obecrneunTh GecrepeOoiiHOe (YHKIHOHUPOBaHHE 3IEKTPOHHOM
IOYTEl B TEYEHHE BCEr0 pabodyero BpeMEeHH YyUpexaeHus (pabodero BpeMeHH
Omnepartopa). -

2.3. Omeparop 00s3aH peryisipHO IPOBEPATH OQUIMATBHBIA 3SIEKTPOHHEBIHA
104TOBbIN KK OV Ha IpeMeT HaJIM4YKs HOBBIX ITFICEM B TeUEHHE BCETO pabovero
ITHSL.

2.4. Ilpu momy4eHMH B3IEKTPOHHOro coobuieHuss Omneparop: —OCYIIECTBIAET
AQHTHBHUPYCHBIN KOHTPOJIb BXOAIIEH KOPPECIIOHIECHIIUY;

— PerHCTpUpYyeT, NOKYMEHT B JKypHalle BXOMSIIHUX - TOKYMEHTOB (TOJBKO
obvIManbHBlE JOKYMEHTHI, peKIaMHble W WH()OPMAlMOHHBIE PACCBUIKHA He

PETUCTPHUPYIOTCS);



— mepefa€T TOKYMEHT Ha PacCMOTpPEHHE IUPEKTOpPY IIKOJNBI IJIS ONpeaeeHHs
IOJIy4aTessi MUCbMa (B OTCYTCTBUH JUPEKTOPA - OHHOMY M3 €r0 3aMECTHUTENIEH) HITH
B Cllydyae YyKa3aHHs HENOCPEACTBEHHO ajapecary. EciIM MHCBMO COMEPIKHUT
NOSICHAIONIMM TEKCT K BIIOKEHHIO, €r0 HEOOXOIUMO TaKkKe IMepenaTh aapecary
BMECTE C BIIOK€HHEM (pacriedyaTaHHbIM WM B 3JIEKTPOHHOM BHUJIE); TIPH MTOTyYEHHH
Ba)KHBIX ITHACEM, TPEOYIOIMX MOATBEPKAEHUS 0TBeTa, Onepatop 00s3aH OTIIPABUTE
TaKkoe IOATBEPXKIcHHE. B ciydae HEBO3MOXXHOCTH IPOYTEHHS 3JIEKTPOHHOI'O
COOOIIIEHUs YBEIOMIIIET 00 3TOM OTIIPaBHTEIIA.

2.5. IIpu oTnpaBke 3neKTpOHHOTO coobmerus Oneparop:

— OCYILIECTBIISIET AaHTUBUPYCHBII KOHTPOJIh HCXOISAIIEH KOPPECITOHIEHIIHH;

— IPUHAMAET OT coTpyaHUKOB OY odopMIiIeHHBIE TOKYMEHTHI B COOTBETCTBHH C
TpeOOBaHMAMH, MPEIbABIIEMBIMU K 0QOPMIIEHHIO OGHUIMAIBHEIX JOKYMEHTOB, B
3JIEKTPOHHOM BHJIE;

— PETHUCTPHUPYET NJOKYMEHT B XKypHalle HCXOIAIMX JoKyMeHTOB. [lepenaBaeMeie ¢
IIOMOIIBIO 3JIEKTPOHHOM MOYTHl OGUIHATBHEIE IOKYMEHTHI JOJKHBI HMETh
HUCXOMSILIMM PErvCTPallMOHHBI HOMEpP, KOTOPBIA IIPOCTAaBISET CEKPETaph
pykoBogutens OY;

— Iepell OTIPAaBICHHEM COOOIIEHHS HEOOXOIMMO MPOBEPATH IPAaBOIKMCAHHE U
rpaMMaTHKy TeKcTa coobOmeHus. TekcTsl OonbIoro o00bEMa JKeIaTeIbHO
OTIIPABIIATH B BUJI€ BIIOKCHMUS;

— IIpH OTIpaBKe BaXHBIX muceMm, Omneparop AOMKEH yKa3aTh B COOOIIEHHH
HEOO0XOAMMOCTh HOATBEPKICHIS ITOyIeHHS TUChMa aipecaToM

2.6. Bce mepenaBaeMble y4eOHO-METOAMYECKHEe H CIPaBOYHO-UHGOPMAIIMOHHEIE
MaTepHallbl JOJKHBI IEPEeIaBaThCs ¢ COPOBOIUTENHHBIM MUCEMOM. st OTIIpaBKH
3JIEKTPOHHOTO COOOIIEHMSI IOIB30BaTENh 0QOPMIIAET JOKYMEHT B COOTBETCTBHH C
TpeOOBaHUSIMH I10 IETIOTPOU3BOJICTBY.

2.7. Ilpu odopmIIEeHHUH 3JIEKTPOHHOI'O COOOIICHHS 00SA3aTEIbHBI K 3aIlOJHEHHUIO
CIIEAyIOLIKE IIONIA: afgpec IMOodydaress; TeMa JJIEKTPOHHOTO COOOINEHHS; TEKCT
3NIEKTPOHHOIO COO0IEHHs (IIpH HEOOXOIUMOCTH, MOTYT OBITh BIIOXKEHBI (Daiiiib);
KoHTakThl oTripaButens (@.1.0., nomxHOCTh, TenehoH).

2.8. OrnpaBka M IOIy4eHHE OJIIEKTPOHHBIX JOKYMEHTOB OCYILECTBISETCS C
HCIIOJIb30BaHUEM IIPOIPaMMHBIX MPOAYKTOB, IpeJHA3HAYEHHBIX IS PabOTEI ¢
aneKTpoHHOM mo4yTo B OVY. DnexkTpoHHBIE HOKYMEHTH IyONHPYIOTCS IIpH
HeOOXOIMMOCTH B BHJIEe KONHUM Ha GyMaXKHBIX HOCHUTESX C PHCBOEHHEM HOMEPA
BXOJSILEr0 WY UCXOSIIET0 JOKYMEHTA.

2.9. Ilo dakTy u3MeHeHHS OQUIHMATEHOTO 3JEKTPOHHOIO MOYTOBOro smmka OY
Omneparop 006s13aH CBOEBpEMEHHO YBEIOMHTh HH(MOPMAIMOHHEIM [MHCHMOM OTIEN
o0paszoBaHMs = aAMMHHCTpanuH  UyKOTCKOTO  MYHHIMIATLHOIO  paioHa,
Meroaudeckue o0beauHenHus OO, a Takke APYTUX aIpecaToB U3 aIpeCcHOM KHUTH
OV, obuoBute mHObOpMammio Ha caiite OY ¢ ykasaHWeM MOaThl, ¢ KOTOPOH
WU3MEHEHMS BCTYIAIOT B CHITY.



3. Pacnipenenenyie OTBETCTBEHHOCTH

3.1. OTBETCTBEHHOCTh 32 HepasIjalleHHe Mapoyis OQHUIMAIBHOIO 3JIEKTPOHHOIO
routoBoro smuka OV rHecét Oneparop.

3.2. OTBETCTBEHHOCTH 3a HEHAJUIEXKAIYI0 MOATOTOBKY MH(MOpPMAaLUHU K Iepenaye
HecE€T aBTOp MHMOpPMAIUK.

3.3. OTBETCTBEHHOCTH 3a HEHaJIexaInee opopMIeHHE SIIEKTPOHHOIO COOOIIECHHUS
¥ 32 OTIPABKY aJipecary U IOJIy4eHHe IeKTPOHHOM Mo4Thl HecET Omepatop.

3.4. OTBETCTBEHHOCTH 33 (QYHKIIMOHHPOBAHKE IEKTPOHHOTO JOKyMEHTO000pOTa B
OY necét mupexrop OVY.

4. PexoMeHIaIiiy K HACTPOMKaAM II0YTOBOI'O KIIMEHTa

4.1. DneKTpOHHBIE MHUChMa O0S3aTENBFHO TOJDKHBI OBITH IMOANKMCAHBI JIMIOM,
IPOM3BOIUBIIIMM OTIPaBKy KoppecnoHAeHIrH. HeoOX0auMo HaCTPOUTE IIOYTOBBIN
KJIMEHT I aBTOMATHYECKOHW BCTaBKM IIOANKCHA B IIOYTOBBIE OTIPABJICHMS.
IMonmuch JODKHA COAEP)KATh: WMsS, OTYECTBO M (DaMMIIMIO OTIPABUTEI,
IOJDKHOCTh, Ha3BaHHWE 00pa30BaTENbHOIO YUPEXKACHHUs, Ha3BaHUE ropoja W Kpas
IpOXUBaHus (WA APYyroro HAaNMEHOBaHUS HACENEHHOIO IIyHKTA), KOHTAKTHOT'O
TenedoHa OTIpaBUTENS.

4.2. Tlpu nomydenuun CIIAMa (HexenaTenbHBIE JJIEKTPOHHBIC ITUChMa, Kak
IPABUIIO, PEKJIIAMHOTO XapakTepa), OTBETCTBEHHOE JHIO O0sA3aHO Cpasy yIaluTh
TaKhe IHChMa, HE OTKpHIBas BIIOXKEHHe (JKelaTelbHO NOOaBUTH OTIPABHUTENS B
CIIMCOK 3a0loKMpoBaHHBIX oTmpaButeneit). 4.3. He pexomenmyercs ynansth
BXOJAIIME M MCXOJIINE IHChMa B TeUeHHe ydeOHoro rojza. B manbHenmieMm, Bo
n30eXaHKe MEPENOTHEHMS JIEKTPOHHOTO SAIUKA, CTapble HEaKTyalbHbIe IMHChMa
MOJKHO yIaiuTh. s cOXpaHEHHUs] KOPPECIOHIEHINH, B ClIy4ae BOSHHKHOBEHUS
HEMCIIPAaBHOCTH JXECTKOTO [VCKA, MOXHO IIEPHOIUYECKH CO3[aBaTh apXUBHYIO
KOITHIO.

4.4. XenatensHo copMHUPOBATE CTPYKTYPY MAIOK VIS YIOPAMOYECHUSA BXOIAIIAX
coobmeHuil. Bce mepenaBaeMble IO JJIEKTPOHHOM mmodYTe BiIOXeHHs ((aiiisl)
IOJKHBI OBITh MPEIBAPUTENHHO IIPOBEPEHB! aHTUBUPYCHBIMHU CPEICTBAMH.

5. Oco0Oble MOIOXEHUS

5.1. Ilpu yrepe mapojsi OT SJIEKTPOHHOIO IIOYTOBOIO SINMKA OTBETCTBEHHBIH
COTPYIHMK 3a paboTy C 3JIEKTPOHHOM MOYTOH oOpaliaeTcs B CIyX0y HOAJNEPKKH
AIIEKTPOHHOU TOYTOBOU CIykObl. 5.2. B cilydyae OTCYTCTBHMS OTBETCTBEHHOIO
COTpYIHHMKA 3a paboTy C 3JEKTPOHHOW ITOYTOH ero 00sS3aHHOCTH BO3JIAraroTCs
pykoBogutenieM OV Ha apyroro corpynaHuka. Cpok IeHCTBUS periaMeHTa He
OTpaHUYEH.



