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PEfJIAMEHT
pa6oru c orreKrponHofi noqrofi MEoy co[r]\bg r.Lllaxrur

1. O6que noJro)r(eHr4fl

1.1. Hactoxrqufi Pemauenr pa^:pa6oraH B rIeJUrx cr4creMarlr3a\kru pa6oru c
gJleKTpoHnofi noqrofi o6pa:onareJlbHoro frpe)KAeHr,nr v olpeAeJrrer nopf,AoK
pa6oru c nefi orBercrBeHHbrx AoJrxHocrHbrx Jrlrq.
1 .2. Hoprvrbr Hacrotlqero Pernauenra paclpocrpaHrror cfl HagJreKTpoHHhre aApeca,
r{crloJlb3yeMble 4m oSuqualurofi KoppecnoHAeHrII4I4, a [MeHHo: oSnqzalinufi
aApec f{pexAeHvfl kr npu neo6xoAuMocrlrt aApeca orAenbHbrx Aon)KHocrHbrx Jrr{q
)qpexqqeHr{r.
1.3 Mynnql{naJlbHoe 6toAxerHoe o6qeo6pa3oBareJrbHoe frpe)KAeHr.re r.Lllaxmr
Pocroscrcofi o6nacru <<Cpe4nss o6qeo6pa:onareJrbHar ruKoJra J\b8> (4anee - Oy)
krMeer oQzqnalrnrrfi aApec sneKTpoHnofi no.rrrr: schoolS@shakhty-edu. ru
l-4. 3nerrponnaa rroqra B Oy Mo)r(er ucrronb3oBarbcr ronbKo B
aAMLtHrlrcTpaTrlrBHbrx n o6pasoaaTeJrbHbx rlenflx.
1.5. flo snerrponnofi rorlre B Oy rporr3BoAurcfl o6vren nH$oprr,raquefi
3aKoHoAareJlbHoro, HopMarlIBHo-npaBoBoro, yre6noro, fie6no-MeroAl4rrecKoro
xapaKrepa Mex(Ay )^rpex(AeHvrflM,vr o6pasoeanua, oplaHaMu yrpaBJreHr,rf,
o6pa"ronaHl{eM p€BHhrx yponnefi, [ocraBrrlr4KaMr4 o6opy4oa alufl r{ Marepu€uroB,
rloApf,4uIaKaMrl, nocraBIrII4KaMI4 yoJryr u Apyfr,rMr{ opraHH3arJnfl]I/Ivr,



npeAnpaf,Tr.lf,Mr,r n r{pe)KAeHvrflMv\ cBr3aHHbrMLr c

r{pexAeHrreM AoroBopHbrMlr LrJr}r rrHbrMLr o'fr3aTe.rrbcTBaMlr

o6pa:onareJrbHbrM

l..6. SnerrponHoe coo6rqeHue He AonxtHo coAep)Karb cer<perHofi a
ron@u4eHqualruofi znSopuaquu, nepcoH€IJrbHbrx AaHHhrx corpyAHLrKoB u
oolnrarcqnxcs'
I.7. 3nerrponnofi uoqrofi MoryT rroJrb3oBarbc.f, aAMlrHr4crparlufl, Oy,
orBercrBeHHoe Jrlrqo 3a sneKTpoHHyro floqry u corpyAHrrKr4 oy (4a-nee

florrsosarenn), ecJIrI zn$oprvraqur:ae rporrrBopequr n.\.4. u u.1.5. nacrorulero
Peruaueura.
1.8. llonmoBareJltM 3neKTpoHHofi rroqrbr 3arrpeuleHo: ) racrBoBarb B paccbrnKe

coo6tqenufi, He cBt3aHHbrx c o6pa:oearemnofi uru aAMlrHr.rcrparusHofi

Ae.f,TenbHocrbro OY; uepecblJlarb rro [poLt3BoJrbHbrM aApecaM ne rarpe6oBaHnyro
uorpe6nreJltMn nnSoprvraqzro (cuarvr); orupaanarr coo6qenuflrrporkrBo3aKoHHoro
I4JITI HegTUqHOTO COAepX(aHns; nCilO;rb3OBaTb MaCCOByT paCCbrJrKy SnerrpoHHofi
rIorITbI, 3a r4cKJrroqeHr{eM Heo6xo4uMbrx cJry {aeB.

1.9. B qentx rpeAorBpalrleHl{f, rrorepu vHfioprvraqnuno1ecrerrenr{r 6esouacHocru
oQnqnalbHoro gJIeKTpoHHoro [oqroBoro rlqnKa Bce rroJrb3oBarenr4 elerrponnofi
noqrbl o6ssaHrr BhIIroJIHqrb cneAyroqr{e npaBLrJra: He yK€r3brBaru 6eg crryxe6nofi
neo6xo4nMocrll aApec 3neKTpoHnofi uoqrbr B pa3nrrqHbrx gJreKTpoHHhrx aHKerax;
He orKpbrBarb rI He 3anycKarr mo6rre BJrox(eHr4r gneKTpoHnofi rroqrbr, ecJrrr oHr{

AocraBJreHbr rr3 HerrcBecrHbrx trJrrr nenaA€xHbrx LrcroqHI{KoB.

1.10. Hacroxrqr,rfi PernaueHT ilMeer craryc JroK€rlrbHoro HopMarrrBHoro axra OY.
1.11. flonb3oBareJlrl eneKTpoHHofi uo.rrrr OY AoJDKHrT crporo co6nroAarr 4annrrfi
Pernauenr.

2.floptaor o6pa6orKl{, lepeAarrlr n upudua AoKyMeHToB rro 3neKTpoHnofi noqre
2.1. I:ns o6pa6omu, repeAarlu u ttpuErraa unQopMarlzLt no oneKTponHofi norrre B
OY nplrrca3oM ArdpeKTopa rro ruKoJre Ha3Haqaerc.f, orBercrBeHHoe nuqo - oneparop
oJleKrpoHHofi noqrrr (4anee - Oneparop).
2.2. Oy AoJIxHo o6ecue.rzm 6ecuepe6ofiHoe fynrquoHlrpoBaHrre eJreKTponnofi
rlorlrbl B reqeHl4e Bcero pa6ouero BpeMeHu frpexAeHun (pa1oqero BpeMeHlr

Oueparopa).
2.3. Oueparop o6.f,gaH perympHo rrpoBeprrb oQuqraanrnrrfi srerrpoHnrrfi
noqrosrrfi tqlrK OY Ha rpeAMer HaJrvrquflHoBbrx rrnceM B TeqeHrre Bcero pa6ouero
AHf,.

2.4. flpu rIoJIf{eHu}I 3neKTpoHHoro coo6rqenux Oueparop: -ocyrqecrBJrrer
aHTnBr4pycnuft KoHrponb BxoArrrlefi roppecnoHAeHrluu;

oQuqnalbHble AoK)rMeHTbI, peKJraMHbre vr r,rn$oprvraqrroHHbre paccbrJrKrr He

perlrcrpt4pyrorcr);



- rlepeAaer AoIq 4eHT Ha paccMorpeHne Ar4peKTopy ruKoJrbr Anf, orrpeAeneHr{f,

rloJrfrareJlt [rlcbMa (n orcyrcrBt4l{ ArrpeKTopa - oAHoMy rr3 ero 3aMecrraTenefi) nnu
B cJry rae yKa3anufl HenocpeAcrBeHHo aApecary. Ecnz rncbMo coAepxnT
notcHtloqzfi rexcr K Bno)KeHvro, ero neo6xoAuMo raK)Ke nepeAarb aApecary
BMeCTe C BJIO)r(eHUervr (paCUeqaraHHbrM ulruB gneKTpoHHoM Br,lAe); nper noJrrreHlrlr
BIDKHIIX rrvceM, rpe6yroqux rloATBepx(AeHr{f, orBera, Oneparop o6.f,gaH ornpaBlrrb
TaKoe rIoATBep)KAeHI4e. B cJrlrqae HeBo3Mo)KHocrLr rrpoqreHr4{ gneKTpoHHoro

coo6nleHl4f, yBeAoMJrrer o6 erou orrrpaBr4Terr.
2.5 . tlpu orrrpaBKe oJreKrpoHHoro coo6ulennx Oneparop :

- ocyqecrBJl{er alaTnBnpycnrrfi KoHTponb rrcxoArrrlefi xoppecrronAeHrlr4r4;

- IrpLIHrIMaer or corpy.{Hrlron OV oQoprraneHHbre AoKyMeHTbr B coorBercrBrrrr c
rpe6onanvIluvI, rrpe,qbtBnteMblMLr r oSoprvrneHrrrc) oQuquarbHbrx AoKyMeHToB, B

9JTeKTpOHHOM Br,rAe;

- perllcrpLlpyer AoKyMeHr B x(ypHuure r{cxoA.f,rrlr4x AoKyMeHroB. llepe4anaeMbre c
rIoMoIrIbIo enercrponHofi rtoqrbr oSnquanbHbre AoKyMeHTbr AoDKHbr LrMerb

zcxoAs[prfi penlcrpaqzoHnufi HoMep, roropufi npocraBJurer ceKperapb
pyKoBoAr{renq OY;

- rrepeA orrlpaBneHl{eM coo6qeuus Heo6xoArrMo npoBeprrb rrpaBonncalue u

lpaMMaruKy reKcra coo6IqeHnx. Texcrrr 6omuroro o6r€vra x(eJrarenbHo

oTnpaBlflTb B BUAe BJrO)KeHr4{;

rtpu ornpaBKe B€DKHrIX rII4ceM, Oueparop AoDKeH yKa3arb B coo6rqenzra
neo6xoAuMocrb noATBep)K Aelaus, rroJrfreHr4f, rrr4 cbMa aApecaroM

2.6. B ce [epeAaBaeMble yre6uo-rvreroAr{rrecKue pr c[paBoqHo-rEn$opnaarlr{ouHbre

Ma-repu€t[bl AoJIx(HbI nepeAaBarbc.f, c colpoBoAr{TeJrbHbrM rrrrcbMoM. IJrs orrrpaBKr4
gJIeKTpoHHoro coo6qenaf, rroJrb3oBareJrb oQoprrrnrer AoKyMeHT B coorBercrBvrvr c

rpe6oean Lrflv.u rro Aenolpor{3BoAcrBy.
2.7. llpu oSoprvrneHllu 3neKTpoHHoro coo6ulenus o6ssareJrbHbr K 3arroJrHeHrrro

cJreAyrcIqrle rIoJIt: aApec noJrfrareu; TeMa gneKTpoHHoro coo6uesr{r; TeKcr
sJIeKTpoHHoro coo6rqenw, (rryn neo6xo4nMocrrr, MoryT 6rrrr BJrox(eHbr Safimr);

2.8. Ornpama u nonfreHrle gneKTpoHHbrx AoKyr\[eHToB ocyrqecrBJurercr c
kIcrIoJIb3oBaHrIeM nporpaMMHbD( rrpoAyKToB, npeAHa3HaqeHHbrx 4nx pa6orbr c
e.nexrponnofi noqrofi B oy. Sler<rponHue AoKyMeHrbr 4y6ru,rpyrorcr rplr

KoHTaKTbr ornpaBLrrenr (@. I4. O.,,qonxHocrb, rele S oH).

METO,II{IIECKI{E

neo6xoguMocrll B BIIAe roulrfi Ha 6yrraaxHbrx HocureJurx c npncBoeHr,reM HoMepa
BxoAtIIIerO I4JILI I4cXOAqIqero AoKyMeHTa.
2.9. fIo Qa*ty lr3MeHeHLIr o$uqnarbHoro sneKTpoHHoro roqroBoro xqrara OV
Oueparop o6.f,gaH cBoeBpeMeHHo yBeAoMr4Tr unsoprraarlrroHHbrM rrrrcbMoM orAen
o6pasoeanzr aAMuHkrcrparJuLr rlyrorcKoro MyHHrIEnaJrbHoro paitorta,

o6regnnenux OO, a raKxe Apyrux aApecaroB H3 aApecrofi KHr4rLI

Oy, o6noeurr un$oprvraquro Ha cafire Oy c yKa3aHHeM Aarbr, c roropofi
a3MeHeHAf, BCTyrrUtrOT B CLrJry.



3 . PacnpeAeneHple orBercrBeHHocrl4

3.1. OreercrBeHHocrb 3a Hepa3r'Jra[eHne napoJrf, oQlaquanbHoro gJIeKTpoHHoro

rrorrroBoro .f,rrluKa OY Hecer Oueparop.
3.2. OreercrBeHHocrb 3a HeHaAnex(anlyro rroAroroBry nnSopMaIII4pI K [epeAaqe

nec6r aBTop uHQoprraaqun.

3.3. OrsercrBeHHocrb 3a HeHaAnelKarrlee o@oprvrreHrle gneKTpoHHoro coo6ulenug

r.r 3a orrrpaBKy aApecary u roJryqeHlre oneKTponnofi norlrhl nec€r Oueparop.

3.4. OrsercrBeHHocrb 3a SynxqnoHrrpoBaHlre sneKrpoHHoro AoKyMeHroo6opora n

OY necdr 4raperrop OY.

4. PexorraeHAaIIrIrI x nacrpoftKaM noqroBoro KJII4eHTa

4.I. 3nerrpoHnrre lucbMa o6sgaremHo AonxHbI 6rrrr noAnI,IcaHbI JI]IIIoM,

rrpon3BoArrBrutrM orrrpaBKy KoppecnoHAeHrlnn. Heo6xolllMo HacrpollTb no.nosrrfi
KJILIeHT AItg, aBToMarlrqecrofi BcraBKLr uoArlrlclr B [orIToBbIe orrIpaBJIeHI4f,.

floAnucr AoDKHa coAeplKarb: vrv'r, orrrecrBo u $arrnnuro orrlpaBureJlt,

Aonrtcrrocrb, HuBBaHue o6pasoBareJrbHolo frpex(AeHl{f,, Ha3BaHue ropoAa vr Kpafl

[poxuBaHut (unu Apyroro Har4MeHoBaHus. sacen€nnoro rryHKTa), ronrarnroro
rcre$ona ornpaBurenf,.
4.2. flper rroirfreHr{Lr CIIAMa (uexenareJlbHble 3JIeKTpoHHbIe rILIcbMa, KaK

lpaBuJro, peKJraMHoro xapaKTepa), orBercrBeHHoe nuqo o6sgano cpa3y yA€LJII,ITr

TaKLre [LrcbMa, He orKpbrBat BJro)KeHue (xenarenrno Ao6aBI{Tb orlrpaBrlTeJrf, B

crlrcoK :a6norulpoBaHHbrx orrrpaBr.rrenefi). 4.3. He peKoMeHAyerc{ yAalrtrb

BXoArrqEe Lr LtcxoArrllne rrr{cbMa B TeqeHple yre6noro roAa. B Aanrnefiruevr, no

ns6exaHlre [epe[oJrHeH]rr gneKTpoHHoro tIqI{Ka, crapble HeaKTyEuIbHbIe [rlcbMa

Mo)KHo yAuurr,rrb. [rtx coxpanenufl, KoppecloHAeHIII{rI, B cJlfrae Bo3H}IKHoBeHHt

HeucnpaBHocrll x€cmoro Avrcrra, Mo]KHo rreplloAurlecKl{ co3AaBarb apxl,IBrryr)

KOIILIIO.

4.4. XetrarenbHo cQoprrrupoBarb crpyKTypy ranoK AiIt ynopflAoqeHut BXoAtIqIrx

coo6qenufi. Bce nepeAaBaeMbre ro erempoHHofi roqre BJIo)KeHI4t (Qafilu)

AoJDKHrT 6rrrr [peABapureJrbHo rrpoBepeHbr aHTuBLtpycHbIM]I cpeAcrBaMl4.

5. Oco6ue rroJlo)KeHufl

5.1. flpn yrepe [aponr or gneKTpoHHofo roqroBoro tuIrIKa orBercrBennrrfr

corpyAHr,rr aa pa6ory c oneKTposnofi uoqrofi o6paulaerct B cnyx(6y no44ep)KKu

snexrpoHnofi noqrosofi crryx6u. 5.2. B cnfrae orcyrcrBl4t orBercrBeHHoro

corpyAHlrKa 3a pa6ory c sJreKTponnofi noqrofi ero o6.f,saHHocrtl Bo3Jlaralorct

pyKoBoArrreJreM OY na Apyroro corpyAHuKa. Cpor Aeficrsv.f, pernaMeHra He

ofpaHr,rueH.


